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REPORTS INVENTORY
PREPARE IN DUPLICATE
lo TITLE OF REPORT (if a fill=in report inciude Fora No.) 2, TYPE | X |STATISTICAL
, REgZRT X_|ARRATIVE
Records Management Board Quarterly Report AACHINE=NAE LISTIG
PERSONNEL TRAINING X ADMIN, GENERAL
34 FUNCTIONAL AREA LOGISTICS SECURETY OTHER (specify)
VEDICAL FINANGE
4, NO, OF COPIES PRCPARED |54 FREQUENCY {weckly, monthly, quarterly, etce; [Ga DISTRIBUTION fNo. of components not
number of copies
i Quarterly 2
7» FORUAT (memorandum, fora(8s ADP PROCESSING ' 9¢ DIRECTIVE AUTHORITY REJUIRING REPORT
computer print=out, etc) YES |IF YES GIVE ADP PROGESS ING NO. DD/S Memo, 30 Aug 1968
Memo X [N CIA Records Mgt. Board
10. PREPARING COMPONENT (include lowest level lle FEEDER REPORTS (State total number and {dentify by Title,
contributing information to report) Form Noe, or nomenclaturee Attach seprrate sheet I necescary.)

A1 Offices within DD/S&T

12, COST FACTORS
A. MANUAL, PREPARATTON AND REVIEW COSTS

HOURLY

| o ! ) 1
GRADE e HOURS PER — o CO3T PER X TINES - . GOST PER YEAR

REPORT REPORT PREPARED =

.

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $ 390.16

13« COMPLETE DETAILED -JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)s IF KNOWN,
INGLUDE DATE REPORYT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT.

The report was first started in September 1968 following the establishment of a
Records Management Board by the DDS at the request of the Ex-Dir-Comptroller.




